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MARYLAND STATE SCHOOL HEALTH COUNf 
EXECUTIVE BOARD MEETING 

MINUTES: March I 8, 2009 

Welcome and Introductions: The meeting was called to order by Council Chair, 
Elizabeth (Betsy) Gailun, at I :00 pm, at Greenwood - Baltimore County Public Schools, 
Board Room A. All present were welcomed, and they introduced themselves. For the first time, the 
meeting offered teleconference capability for Board members unable to travel to the meeting site. Betsy 
expressed our goal to have teleconference capability at every meeting. 

Minutes: The Minutes of the Executive Board meeting of February 18, 2009, were approved as 
distributed. 

Treasurer's Report: The Treasurer's Report as of March 18, 2009, and Check Register reflecting a 
balance of $11,996.14, was accepted. 

Website Training: Darby Ashmore, MSSHC Website Webmaster 
Using multiple screens around the conference room to ensure visibility for all attendees, Darby 
explained how our website is set up. Those who attended by telephone were asked to be at their 
computers viewing our website. 

Administration: Presently our website allows for several administrators, with no multiple levels of 
users. Darby gave us a tour of the website, explaining the functions of each part and how they could be 
updated. He explained the Administrative Menu. The code that is required for that will be given to our 
Council Chair, and she will supervise the posting and deleting of all materials. Initially, Betsy will give 
the information to Darby. 

Considering our website capability, the following decisions were made: 
Membership: All Council members will register online as soon as possible. 

We will track members by sending a physical letter, followed by an email. 
The registration form will accept all registrations. 
The name and address data from the online registration form will result in a mailing list. 

Conference registrations: Form for online conference registration should be general enough to apply to 
all conferences. 

We were shown how to add information about the April 22 conference and to show that our April 15 
Board meeting is cancelled (due to the conference scheduled for the same month). 

Our website will also include the following: 
The "unapproved Minutes" of our most recent meeting: Members need to review the Minutes as 

soon as they are received, and email the Chair any suggested amendment. 
The Agenda for our up-coming meeting. 
Documents to be used by guest speakers at our up-cQJ11ing meeting. 

Photos and other features can be included later. 
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OLD BUSINESS: (MSSHC EX. BD 3-18-09. p. 2 of2) 
Membership: Council Chair Betsy Gailun has received responses frp;ng e following counties: 
Anne Arundel, Caroline, Carroll, Cecil, Frederick, Harford, Howar~ prin e Georges. A list from 
Donna Mazyck showing Chairs of local school health councils with e 11 addresses is being used. 
A letter from MSDE will soon be sent to locals. Betsy will follow up by email. 

Teresa Albright suggested that when we next amend the Bylaws, we include Chairs of local school 
health councils as members of the General Body. It was the feeling of those present that it is important 
to include the Chairs of LSHCs on the Council. 

NEW BUSINESS: 
School Health Interdisciplinary Program: SHIP will be held in August at Turf Valley Conference 
Center, Ellicott City, MD. The last day, Thursday, will be a half day. It is expected that the booklet will 
be available electronically. Concerns were expressed concerning the need for specific information about 
the Conference so that those planning to attend could submit it for approval from their organizations. 
Another concern was that the window of time for registration needs to be aligned with the school 
systems' rules for approval and budget management. 

MSSHC Awards: Karen Heinrich is Chair of Awards Committee. Betsy will send letters inviting 
Superintendents and Health Officers to nominate for the three categories of awards. Council members 
will also receive a letter. 

We discussed various possibilities of times/places to present awards, and Betsy will check into this. 

Legislative Update: Mike Mason called our attention to several issues included in Maryland bills: 
New school buildings to have a gym, Fitness measurement, and Collection of the goals and 

implementation plans for the Wellness Policies. 
On our website, we will post information about legislation. 

"Take 15 for the Health oflt" meeting next week was announced by Mike Mason. With the Council's 
encouragement, Mike will propose that they include a link to our website - and we are in favor of 
including a link to their website on ours. 

"Winning at Wellness" Conference is April 22, 2009, at Camelot by Martins, 13905 Central Ave .. 
Upper Marlboro, MD. So far registration is 120~ the goal is 160. 

Those persons who registered for the original date (January 6) need to confirm their registration for 
April 22. Contact Judy Dzimiera as soon as possible at 410-807-1351 or jdzimiera@msde.state,md.us . 

Mike distributed "Policy Component", a document from the Wellness Policies notebook, which 
will be discussed at the "Winning at Wellness" Conference on April 22. We affirmed that the Council 
can help to increase awareness of Wellness Policies. 

Next Executive Board Meeting will be May 20, 2009. For information, check our website, 
www.marylandstateschoolheealthcouncil.org . (There will be no meeting in April.) 

The meeting was adjourned by the Chair. 
Attendance 3-18-09: 
Teresa M. Albright Will iam A. Bridges Sara Smith Karen Heinrich 
Brian Griffith Mike Mason Joe Leake Sharon Doughty 
Marge Hoffmaster Betsy Gallun Darby Ashmore (Webmaster) 
By Teleconference Connection: Donna Mazyck, Lisette Osborne 

Respectfully sub~tt~~ . 
JJ/JM'4 m. ~1 tv-t 

Teresa M. Albright, B.S.,.M.Ed., Secretary 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
TREASURER'S REPORT 

BEGINNING BALANCE: 

EXPENSES: 
3105109 - Darby Ashmore 
Web update 

ENDING BALANCE: 

March 18, 2009 

$12,021.14 

$25.00 

$11996.14 

l 
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8/4/08 U of MO - SHIP lunches $450.00 I $8.498.87 

{918/08 - l oeposit -MSDE ~ __ I j_ J .000.00__ 1$13.498.87 

9 /11 /C8 Darby Ashmore - July/ August web 

1 

$150.00 $13.348.87 

19/11/08 __ JPamelaGreen -- -- [$a6.B4 I_____ $13,262.03 

9/26/08 Sensible Solutions $875.00 I $12,387.03 
t- -
10/7/08 _lcamelot by Martin's- Deposit Jon Conf. $2.ooo.o_o _ $10,387.03 

10/21/08 Deposit- MSDE Conference Jon.6, 2009 $10,000.00 $20,387.03 

[l0/2l108 ] Aplus.Net-W;t;" Ho-;- - - - $119.40 =c -- $20,267.63 

11 /19 /08 Darby Ashmore - web site $7 5.00 

112/2/08 jrhe Creek Deli -Regional mtg food I 1$178.80 

12/5/08 Sensible Solutions Installment registration form $1.468.75 -..I --__ _ 
I 12117 /08 ~taples - printing - Jan 6 __ ~ 1$1.421.~6 
12/17/08 camelot by Martin's- Balance due Jan Conf. $9,352.48 

$20,192.63 

$20.013.83 

$18,545.08 

$17.123.62 

$7,771.14 

p2/l7/~Sensible Solutions Installment -final l 1$750.00 
--1 -- --

1$7,021.14 

2/9 /09 Deposit - DHMH $5.000.00 $12.021.14 

~/5l09 - § arb;° Ashmore -- -=r I $25.00 - J - - 1$11.996.14 

= I I -it= I=~ 
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MARYLAND STATE SCHOOL COUNCIL 
EXECUTIVE BOARD MEETING 

MINUTES: February 18, 2009 

Welcome and Introductions: The meeting was called to order by Council Chair, 
Elizabeth (Betsy) Gailun, at 1 :00 pm, at Greenwood - Baltimore County Public Sch ~ - I~ - '{) '1 
Room 123. All present were welcomed, and they introduced themselves. 

Minutes: The Minutes of the Executive Board meeting of December 17, 2008, were approved as 
amended to read on page 2 : "MSSHC AWARDS: Mary Keene will send ... ," Motion was made by 
Marge Hoffmaster, seconded by Billie Jo Kreps, and passed. ( G-'i !~ ~ .,,...,,_ )~J 

Treasurer's Report: Marge Hoffmaster. 
The Treasurer's Report and Check Register as of February 18, 2009, reflecting a balance of 
$12,021.14, were accepted. An amended printed report reflecting a balance of $18,545.08 as of 
December 17, 2008, was accepted. 

OLD BUSINESS: 

"Winning at Wellness" Conference, originally scheduled for January 6, 2009, but postponed because 
of inclement weather, will be held April 22, 2009, at Camelot by Martins, 13905 Central Ave., Upper 
Marlboro, MD (off Rt. 301). Dr. Grasmick will bring greetings. Lunch Speaker TBA. Invitations are 
going out to the original list. A new contract was received; the money previously given will be applied 
to April 22. Betsy will check with Donna Mazyck concerning the current membership list of local 
school health councils. 

Membership Information: Alicia Mezu will check with Donna Mazyck concerning Council 
appointments made by Superintendents and Health Officers. Betsy asked that all of our meeting 
attendees who have knowledge about the membership of their Local School Health Councils and other 
MSSHC appointees in their jurisdictions please email that information to her. Betsy will email Wellness 
Team Chairs to identify Chairs of Local School Health Councils. During our meeting Joe Leake 
provided the LSHC list for Baltimore County. 

NEW BUSINESS: 

Past Council Chair, Mary Keene, sent an email message to Betsy stating that she was out of state and 
would be unavailable to attend meetings. We discussed how the responsibilities of "Past Chair" could 
be handled; the following suggestions were made: A person who, according to the Bylaws, would have 
been ineligible to be elected to Chair, be asked to assume the responsibility to plan our Regional 
Meetings. It was also suggested that Betsy contact Maura Rossman, who had served as Past Chair 
several terms ago, to see if she might be able to serve in this way. 

MSSHC Website: Betsy asked that each of us view the Council website and give our opinions 
concerning the information that is available. Betsy will call Darby Ashmore, our webmaster, concerning 
training we will need to fully use our new website capabilities. It was decided that the Chair, Vice Chair 
(Programs), Past Chair (Regional Meetings Chair), and Secretary should definitely be trained. Betsy 
will also send invitations to other Council members. We will plan to have training at our March 18 
meeting. Brian Griffith and Alicia Mezu suggested that we could use the MSDE code for 
teleconferencing at no cost to us. (Continued on page 2.) 

(page 1 of2) 
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(MSSHC EX. BO 2-18-09. p. 2 of2) 

("MSSHC Website", continued) 
It was suggested that printed information to be used for the PowerPoint format be emailed to participants 
ahead of time, so that they could have a visual component, even if they are not physically present at the 
meeting. While we continued to discuss the possibilities for our meeting, Karen Heinrich contacted the 
person who schedules use of Greenwood rooms, and she asked for Board Room A which has capability 
for our training I teleconference meeting; she is awaiting approval. 

Next Executive Board Meeting will be March 18, 2009. No April meeting will be held because of the 
"Winning at Wellness" Conference on April 22. 

MSSHC Items for Display: Betsy will check with Past Chair, Mary Keene, concerning Council items 
used for display. 

Dental Group information will be available at our meeting on March 18 or May 20, 2009. 

MSSHC Southern Regional Meeting will be planned for fall. 

Legislative Update: Alicia Mezu. 
A printed update was distributed. Our attention is called to several of the bills: 
HB26: (The school principal would be responsible for crafting and monitoring a health care plan . .. {re. 

peanut allergies}) 
HB419: (Establishing the Maryland Health and Wellness Commission in DHMH-doesn' t affect 

schools; countywide.) 
SB699: (Requiring DHMH to include the specified immunizations administered to a child born on or 

after Jan 1, 1990 .. . ) 
HB260: (Proclaiming April 6 as Juvenile Diabetes Day.) 
HB 478 and SB353: (Task Force on Public Health Risks Linked to Bullying {DHNH to staff MSDE to 

be a member}) 
Additional bills were mentioned, including: 

A bill to establish a State Health Day 
PE facilities bill: Any new construction of a school would have to include a gym facility . 
PE time allotment. 

Brian Griffith will bring information to our next meeting concerning time currently set aside for 
PE for each jurisdiction. 

For additional information, go to the General Assembly website, and type in key words. 

Asthma-Friendly Schools: Billie Jo Kreps reported that the group had a meeting the preceding week 
and that a session is being planned for School Health Interdisciplinary Program 2009 is being planned. 
Alicia Mezu said that information regarding training will be sent out. 

The meeting was adjourned by the Chair. 

Attendance 2-18-09: 
Diane Matuszak 
Stew Eidel 
Teresa M. Albright 
AliciaMezu 

Sara Smith 
Brian Griffith 
Karen Heinrich 

Marge Hoffmaster 
Betsy Gailun 
Billie Jo Kreps 

Respectfully submitted,_ , 
/ 

~ ~4 rJ1 . ~/, Jv-r-
Teresa M. Albright, B.S., M.Ed., Secretary 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
TREASURER'S REPORT 

February 18, 2009 

BEGINNING BALANCE: 

DEPOSITS: 
2/09/09 DHMH Grant - 08-09 school year 

EXPENSES: 
12117/08 - Check# 912 - Staples 
Printing- Wellness conference 

12/17/08 Check #913 -Camelot by Martin's 
Balance for Wellness Conference 

12/17/08 - Check# 914 - Sensible Solutions 
Balance for Website upgrade 

ENDING BALANCE: 

Respectfully Submitted: 

~-~ 
Marge Hoffmaster 
Treasurer 

$18,545.08 

$5,000.00 

$1421.46 

$9352.48 

$750.00 

$12,021.14 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
TREASURER'S REPORT 

December 17, 2008 
AMENDED 

BEGINNING BALANCE: 

DEPOSITS: 
10/21 -MSDE Grant - Joint Mtg. Jan 6 

EXPENSES: 
10/21/08 - Check #908 - APLUS.NET 
Web Site Hosting 

11/19/08 Check #909- Darby Ashmore 
Old web site update 

12/02/08 - Check # 910 - the Creek Deli 
Regional meeting-Food 

12/05/08- Sensible Solutions- New web site 
Registration Capability + next installment of contract. 

ENDING BALANCE: 

Respectfully Submitted: 

~,~~ 
Marge Hoffiilaster 
Treasurer 

$10,387.30 

$10,000 

$119.40 

$75.00 

$178.80 

$1468.75 

$18,545.08 



Check Register 

885 12/6/07 Mary S. Keene - room speaker fall conference $224.97 

I 
$15,287.54 --

886 12/6/07 Kathryn Seifert - speaker regional mtg 1 $1.500.00 $13,787.60 

887 12/10/07 VOID 
--'t 

888 12/10/07 j Darby Ashmore - Web site -Oct &Nov I $150.00 $13,637.60 
---~ -- - - -" - -- -

889 1/9/08 Darby Ashmore - Web site - Dec $75.00 $13,562.60 
~· . -- _J - ....... - ----- _.... -___... 

890 2/20/08 Darby Ashmore - Web site - Jan $75.00 $13,487.60 

2/20/08 Deposit - registration Fall Conference 
- --l-

$25.00 $13.512.60 --
891 2/21/08 Grant BCSHC - Dan Schlemn -l $500.00 $13.012.60 

- ~ --=-:-.. --=- - -~__:_-::::::--..:: 

892 2/21 /08 Grant CCSHC - CCPS I $500.00 $12,512.60 
- --- -- -

893 3/11/08 Darby Ashmore - Web site - February ~~ $75.00 $12,437.60 
~~ --- ---· ------

894 4/1/08 Darby Ashmore - Web site - March =± $75.00 $12,362.60 
~-1---- -~---

895 517108 Darby Ashmore - Web site - April $75.00 -~-- $12.287.60 
-· --

896 5/22/08 Marge Hoffmaster - PR items - SHIP $362.08 I $11,925.52 --- "" +-- ---lsHIP - Sponsorship 
I 

897 5/29/08 1 
$2.500.00 $9,425.52 -- . 

898 6/12/08 Darby Ashmore - May Invoice I $75.00 $9,350.52 

7/3/08 Deposit - Fall Cont - MSDE - 32 attendees =r I $800.00 $10.150.52 
- --

899 6/18/08 Mary s. Keene - catering end mtg . $224.66 $9,925.86 
- -- I Mary Keene - Awards - -t -~-900 7/24/08 $355.75 $9,570.11 

- -
1901 7/28/08 Darby Ashmore - June invoice - website $75.00 $9.495.11 

-_j_ 

0 0 u 
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[1212/08 

12/5/08 

[2111/08 

12/17/08 

12/17/08 

U of MD - SHIP lunches $450.00 

~eposit -MSDE 08-09 

----=t-. I $86.84 

Darby Ashmore - July/August web 

Pamela Green 

Sensible Solutions 

$150.00 

~amelot by Martin's- Deposit Jan Conf. 

-t- $875.00 

--l. 1$2.000.00 

Deposit- MSDE Conference Jan.6. 2009 

JAplus.Net - Web Host -·- ~ 
Darby Ashmore - web site 

J 1he Creek Deli -Regional mtg food 

Sensible Solutions Installment registration form 

l staples - printing - Jan 6 L 
camelot by Martin's- Balance due Jan Cont. 

Sensible Solutions Installment -final _l 

1$119.40 

$75.00 

$178.80 

$1,468.75 

$1.421.46 

$9.352.48 

$750.00 

2/9/09 Deposit- DHMH 

j$5.000.00 

I 

$10.000.00 

-r~· 
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$5.000.00 
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l_L __ . I 

: __ 1· _ -·--- - - --·---==-- ~--- ~---~-c~~- ~ 
~ I --- I I ] 

~ I ' I 

$8.498.87 

$13.498.87 

$13.348.87 

$13,262.03 

$12.387.03 

$10,387.03 

$20.387.03 

$20.267.63 

$20.192.63 

$20.013.83 

$18.545.08 

$17.123.62 

$7.771.14 

$7,021.14 

$12,021.14 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
EXECUTIVE BOARD MEETING: October 20, 2010 

Welcome and Introductions: The meeting was called to order by Council Chair, 
Elizabeth (Betsy) Gailun, at 1: 15, pm, at Greenwood - Baltimore County Public Schools, Board Rooms 
A and B. Those present in the room and those participating by teleconference were welcomed, and all 
introduced themselves. 

Minutes: The Minutes of our previous meeting were approved with the correction to the spelling of 
Alicia Mezu. The Secretary thanks Joseph M. Leake for talcing the notes and preparing the Minutes in 
her absence due to her being out-of-town. 

Treasurer's Report: Marge Hoffinaster. 
The Treasurer's Report as of September 15, 2010, reflecting a balance of$15,731.27, was accepted. 
The Treasurer presented the MSSHC Proposed Budget for 20 I 0 - 2011, which was accepted. 
The Treasurer's Report as of October 20, 2010 and Balance Sheet, reflecting a balance ofSIS,627.72, 
was accepted. 

OLD BUSINESS: 
Website: The name of our website will remain www.marylandstateschoolhealthcouncil.org. 

Vice Chair for the Council is needed. This person would later become Chair and then Past Chair. 

Q Coordinated School Health in Maryland: Vander Spruill. DHMH, Facilitator. 

-

Survey results were distributed and time was given to review them; a copy is filed with these Minutes. 

In consideration of the survey results, the foUowing ideas were shared: 
"What?": What stands out to you about the survey results? 

• #6-No common ground for schools and health departments to work together, 
• Infrastructure (theme). 
• Respondents weighted toward health education, 
• Only 16 people responded, 
• History vs. emerging vision for the future, 
• Comment(s) about not being familiar with the role of the Coordinated Health work group. 

"So What?": What do these results say to you? 
• Infrastructure issues, 
• Paradigm shift needs to happen, 
• Need to bring in new members, 
• Attendance issues, 
• Bylaw clarification or review, 
• Clarification of roles - individual and committees. 

(page 1 of2) 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
TREASURER'S REPORT 

BEGINNING BALANCE: 

EXPENSES: 
APLUS Net 
Host fee for 20 I 0-11 

ENDING BALANCE: 

Respectfully Submitted: 

w,~~.A/!/ 
Marge Ho 
Treasurer 

October 20, 2010 

I~ '1'~/ ,/f 1 
$15,7'Jl.2/~ 

103.55 

$15,627.72 
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6/11/10 

7/21/10 

9/21/10 

0 

I Anne Arundel County Public Schools 

Carroll County Public Schools $1 .000.00 
~~~~~~--+~.____~~~ 

Deposit - MSDE 

Aplus.Net - Web Host $103.55 

0 
' 

... 

$10,731.27 ---
$5.000.00 $15,731 .27 

. $15,627.72 
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MARYLAND STATE SCHOOL HEALTH COUNCIL 
Executive Board Meeting - September 15, 2010 

Welcome and Introductions: The meeting was called to order by Council Chair, Betsy Gall~ at 
1:00 p.m. 

The following members were present: 
Dr. Cheryl DePinto Brian Griffith 
Sharon Doughty (via phone) Karen Heinrich 
Stew Eidel Marge Hoffmaster 
Betsy Gailun Joe Leake 
Susan Gardner-Seitz Mike Mason 

Diane Matuzak 
DonnaM~ck 
Alicia~ 
Mary Nastura 

The attendees were welcomed, and they introduced themselves. Jack Getz, a Web site programmer, 
was welcomed and introduced. 

Minutes 
The minutes from the August 25, 2010 meeting were distributed, reviewed, and approved. The 
Secretary was unable to attend today, so Joe Leake agreed to take the minutes. 

Treasurer's Report-No report was given at this time. 

Old Business 
Web site - Jack Getz, the new Web site programmer, provided the group a background of his 
experiences. He showed two mock-ups Put together a few mock-ups of what our new site 
could look like. One design featured a left alignment and the other a center alignment like the 
current design. Jack suggested the slogan "Healthy Students Achieve." Recommendations 
from the group included: 

• Use left orientation 
• Use blue color scheme 
• Move event block down 
• Stretch out mission statement 
• Change color of tab fonts to increase contrast 

The group also discussed features the site should contain: 
• Registration capabilities 
• "Calendar of Events" tab 
• Connect minutes to "Calendar of Events" 
• "Contact Us" tab 
• Administration log-in section 
• "Healthy Happenings" tab (to include a form that, once completed by local SHCs, 

would be reviewed for posting by the Executive Board) 
• "Locals' Page" - pages for each local SHC, plus link~ to pre-existing local SHC sites 
• Challenges/Issues Button (with form) 

Jack will revise the design and forward it to Betsy. 
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STATE OF MARYLAND 

Maryland Department of Health and Mental Hygiene 
201 W. Preston Street • Baltimore, Maryland 21201 
Mortin O'Molley, Governor - Anthony G. Brown, Lt. Governor- John M. Colmers, Secretory 

Family Health Administration 
Russell W. Moy, M.D., M.P.11, Director 

Margaret Hoffmaster 
Treasurer, MSSHC 
Clo Carroll County Public Schools 
125 N. Court Street 
Westminster, MD 21157 

Dear Ms. Hoffmaster: 

December 7, 20 IO 

The Family Health Administration is pleased to infonn you that the Memorandum of Understanding for the 
project listed below has been approved. 

Contract Title: Maryland State School Health Council (MSSHC) 

Control Number: DHMH-OPASS-11-10602G; ADP JCS #81-4000359 

Contract Period: December 15, 20 I 0 to June 30, 2013 

Contract Award Amount: $15,000.00 

Enclosed is the Memorandum of Understanding. This document should be retained as a pennanent part of 
your records. The control number listed above as well as your federal employer identification number must appear 
on all invoices and correspondences. 

If you have questions, please contact the contract monitor, Dr. Cheryl De Pinto, Medical Director, School 
and Adolescent Health, Center for Maternal and Child Health, at (410) 767-5595. We look forward to continuing to 
work with you on this project. 

Enclosure(s) 
cc: Dr. Cheryl De Pinto 

DHMH/ FHA Procurement Office 
CMCH File 

Sincerely, 

Bonnie S. Birkel, CRNP, MPH 
Director 
Center for Maternal and Child Health 

Toll Free l-877-4MD-DHMH •TIT for Disabled · Mnrylnnd Rcloy Service 1-800-735-2258 

Web Site: www.dhmh.state.md.us 

·. 
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MARYLAND DEPARTMENT OF HEALTH AND MENTAL HYGIENE 
STANDARD MEMORANDUM OF UNDERSTANDING (MOU) 
INTRA-AGENCY/INTERGOVERNMENTAL AGREEMENT 

This Memorandum of Understanding/Agreement, dated December 15, 2010, and entitled 

Maryland State School Health Council (MSSHC) is hereby entered into between Family 

Health Administration, Center for Maternal and Child Health, a unit of the Maryland 

Department of Health and Mental Hygiene, hereafter known as "the Department", and The 

Maryland State School Health Council, a quasi-governmental entity of the State of Maryland, 

the Federal Government, another State government, or a municipal or local government, etc. 

within Maryland or another state, hereafter know as "the Council". 

The services, which are the subject of this Memorandum of Understanding/ Agreement, are to 

commence on or about December 15, 2010, and terminate June 30, 2013. 

This Memorandum of Understanding/Agreement may further be renewed for the following 

period(s) of time: ____ N ..... /A=-=-------------------

The total cost to the Department for the provision of the described services shall not exceed 

$5.000 year one and $5.000 each year remaining for a total of $15.000. (The total cost Is deJKndent on 

rundlng aV11labll!ty ud mny be subject to change.) This amount shall be payable to the Council at this 

frequency: Annually. not later than June 301
h, based upon actual documented expenses of a 

specific invoice and in accordance with Section I of this Memorandum of 

Understanding/ Agreement. Any unexpended funds shall be returned to the Department within 

fourteen (14) days of the ending of this Agreement, upon receipt of a specific invoice and in 

accordance with Section I of this Memorandum of Understanding/ Agreement. 

DHMH Standard MOU (6/05) Page l of 11 
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SECTION I. BILLING AND BUDGET 

This Agreement is for provision of: (Check A. or B. and when applicable C.) 

0 A. 

D B. 

~ c. 

Services Controlled by the DHMH Human Services Agreements Manual 

If this Agreement is for the provision of human services using a cost 
reimbursement methodology, the Government must submit payment requests 
in the manner prescribed in the Department's Human Services Agreements 
Manual, using the DHMH 437 billing fonns package. For such human 
services agreements, the Government must also complete a DHMH 432 Budget 
package and enclose it with this Agreement. This completed 432 Budget 
package is deemed to be an incorporated part of this Agreement, as indicated 
by its reference in Section VII. Payment shall be limited to reimbursement of 
actual costs as identified by the Government on fonn DHMH 440 End of Year 
Reconciliation. 

Other Services Billing and Budget 
If this is a cost reimbursement Agreement, for the provision of services not 
controlled by the Human Services Agreements Manual, the submission of a 
detailed budget, in which indirect cost is specifically identified, is required. 
This completed budget will be deemed to be an incorporated part of this 
Agreement, as indicated by its reference in Section VII. 

Services Provided by an Other State Agency 
If this agreement is with another agency of the State of Maryland, both parties 
agree to comply with the directives of the Comptroller of the State of Maryland 
concerning payment for inter-agency agreements. Payment to the other State 
agency under this agreement will be made via the Financial Management 
Infonnation System (FMIS) of the State Comptroller's Office, using an 
Interagency Transfer. The other State agency shall include the following 
infonnation on all invoices: 

I.) Amount of invoice 
2.) Services rendered 
3.) Agency's Control Number (or ADPICS #) 
4.) DHMH Control Number (or ADPICS #) 
5.) Financial Agency Code 
6.) PCA and Agency Object Codes 
7.) Transaction Code 

DHMH Standard MOU (6/05) Page 2 of I I 
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If this agreement is not with another agency of the State of Maryland, invoices are to be sent 
IN TRIPLICATE to Accounts Payable at this address: 

201 W. Preston Street. 3rdFloor 
(ACCOUNTS PAY ABLE STREET AND ROOM ADDRESS) 

Baltimore, MD21201 
(Cl IV, SI Al E, AND ZIP CODE) 

If also identified below, a copy (which shall be marked "copy") shall also be sent to: 

Cheryl De Pinto. M.D .. M.P.H., Medical Director, School and Adolescent Health 
(INDIVIDUAL NAME and TITLE) 

DHMH, Center for Maternal and Child Health 
201 West Preston Street. Room 317 

(STREET AND ROOM ADDRESS) 

Baltimore. Marvland 21201 
(CITY, STATE AND ZIP CODE) 

SECTION II. MANDATORY PROVISIONS 

A. Nondiscrimination in Employment 

The Government agrees: 

1.) Not to discriminate in any manner against an employee or applicant for 
employment because of race, color, religion, creed, age, sex, marital status, 
national origin, ancestry, or physical or mental handicap unrelated in nature and 
extent so as reasonably to preclude the performance of such employment; 

2.) To include a provision similar to that contained in subsection (1), above, in any 
subcontract except a subcontract for standard commercial supplies or raw 
materials; and 

3) To post and to cause subcontractors to post in conspicuous places available to 
employees and applicants for employment, notices setting forth the substance of 
this clause. 

B. Federal Funding Acknowledgement 

1. There ( are I X are not) programmatic conditions that apply to this 
contract, regardless of the type of funding. If applied, these conditions are 
contained in Funds Attachment A. 

2. The total amount of federal funds allocated for the Family Health Administration 
is $13 7,002.507 in Maryland State fiscal year 2011. This represents 64% of all 
funds budgeted for unit in that fiscal year. This does not necessarily represent 
the amount of funding available for any particular grant, contract, or Invitation 
for Bid. 

DHMH Standard MOU (6/05) Page 3of11 
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3. This contract ( L does/ __ _,) does not contain federal funds. 

4. If contained, the source of these federal funds is: Title V MCHB Block Grant 
Funds. The CFDA number is 93.994. The conditions that apply to all federal 
funds awarded by the Department are contained in Funds Attachment B. Any 
additional conditions that apply to this federally funded contract are contained in 
Funds Attachment B. 

5. Acceptance of this agreement indicates your intent to comply with all conditions 
that are a part of this agreement. 

If Federal funds support the activities of this agreement (see paragraph B herein), the 
Government acknowledges, per the United States Office of Management & Budget's 
Grants and Cooperative Agreement with State and Local Governments, Circular A-
102 (d) Debarment & Suspension, the following obligations of Federal granting 
agencies regarding debarment and suspension: 

.. Federal agencies shall not award assistance to applicants that are debarred or 
suspended, or otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549. Agencies shall establish 
procedures for the effective use of the List of Parties Excluded from Federal 
Procurement or Nonprocurement programs to assure that they do not award assistance 
to listed parties in violation of the Executive Order. Agencies shall also establish 
procedures to provide for effective use and/or dissemination of the list to assure that 
their grantees and subgrantees (including contractors) at any tier do not make awards 
in violation of the nonprocurement debarment and suspension common rule." 

Which requirements are incorporated in grantee and sub-grantee funding 
arrangements, and reflected in the Affirmations contained in Attachment A and 
executed by the Council. 

DHMH Standard MOU (6/05) Page 4 of11 
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SECTION III. MONITORS 

The Agreement Monitor for the Department shall be: 

Cheryl De Pinto. M.D., M.P.H. 
Name (Typed) 

Medical Director, School and Adolescent Health, Center for Maternal and Child Health 
Title (Typed) 

DHMH. Center for Maternal and Child Health 
20 I West Preston Street. Room 317 

Baltimore. Maryland 21201 
Business Address (Typed) 

410-767-6713 
Business Telephone Number (Typed) 

The Department's Agreement Monitor is the primary point of contact within the Department 
for matters relating to this Agreement. The Council shall contact this person immediately if 
the Council is unable to fulfill any of the requirements of, or has any questions regarding the 
interpretation of the provisions of the Agreement. 

The Agreement Monitor for the Government shall be: 

Margaret Hoffmaster 
Name (Typed) 

Treasurer, MSSHC 
Title (Typed) 

Clo Carroll County Public Schools 
125 N. Court Street 

Westminster. MD 21157 
Business Address (Typed) 

410-751-3124 
Business Telephone Number (Typed) 

The Council's Agreement Monitor is the primary point of contact within the Council for 
matters relating to this Agreement. The Council's Agreement Monitor shall contact the 
Department's Agreement Monitor immediately if the Council is unable to fulfill any of the 
requirements of, or has any questions regarding the interpretation of the provisions of the 
Agreement. 

DHMH Standard MOU (6/05) Page 5of11 
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SECTION IV. BACKGROUND INFORMATION OF AGREEMENT 

The Maryland State School Health Council (MSSHC) serves as an advisor to the 
Maryland State Department of Education (MSDE), and Department of Health and Mental 
Hygiene (DHMH). MSSHC develops guidelines for local school health councils to provide 
direction for local health and education agencies to plan and coordinate their comprehensive 
school health programs pursuant to the State School Health law codified in Education Article 
$$7-40 I. In 1991, the mandate to promulgate joint State standards and guidelines, was 
implemented in the Education Bylaw, COMAR 13A.05.05.05-. l 5. Section I 3A of this bylaw 
mandated each local superintendent and health officer, assisted by the MSSHC, to establish a 
local school health council. The local school health, council is a advisory group of members 
representing broad segments of the community, including health, business, clergy, social 
services, parents, teachers, school administrators, etc. The MSSHC acts collectively to 
identify needs, review programs and policies, and generally provides advice to the local 
school system and health department on the school health program. 

DHMH Standard MOU (6/05) Page 6of11 
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SECTION V. DUTIES OF THE GOVERNMENT 

The specific services to be provided by the Government under this Memorandum of 
Understanding are as follows: 

I . Serve as an advisor to the Department and Maryland State Department of Education 
(MSDE) in the area of coordinated school health. 

2. Develop guidelines and policy recommendations for implementation of local school 
health programs to Department and MSDE. 

3. Review and make recommendations to any and all parties {local, state, federal, and 
general public) interested regarding legislation and policy affecting schools and school 
children. 

4. Encourage the formation of local school health councils in local jurisdictions. 
5. Serve to guide and assist in the establishment and continuation of these local councils 

which may involve financial support. 
6. Provide education and outreach on school health issues to school staff, families and 

communities. 
7. Conduct two (2) statewide conferences to provide professional development for school 

health professionals and to provide training and opportunities for outreach to families 
and communities. One of these conferences may include co1laboration and financial 
support for the annual School Health Interdisciplinary Program (SHIP). The second (to 
take place in FY 2011) will be to plan and implement, in collaboration with MSDE 
and DHMH, a coordinated school health strategic planning retreat. Conferences will 
be conducted to meet the other requirements as listed above in 1-6. 

DHMH Standard MOU (6/05) Page 7of11 
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In addition to the payment of funds as previously described, the Department also agrees to 
provide or do the following: 

I . Representation on the Executive Board of the Maryland State School Health Council 
(MSSHC). 

2. Technical assistance in conference planning and the development of outreach 
materials, with approval by the Executive Board. 

3. Provide updates on legislative and policy issues affecting school health programs. 

DHMH Standard MOU (6/05) Page 8of11 
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Both parties hereby agree that the documents described below, if any, are hereby incorporated 
into and made an integral part of this Agreement: (Type "None", if none) 

Exact Title of Document(s) Number of Pages 

Attaclunent A Budget 

Attaclunent B 11 

DHMH Standard MOU (6/05) Page 9of11 
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SECTION VIII. SIGNATURES 

In acknowledgement of the foregoing description of the services and requirements of this 
Agreement, these authorized signatories of the Department and the Government do hereby 
attest to their acceptance of the terms and conditions of this Agreement. 

For the Government 

BY:~~ Sigl;ate 

(J1A=Jt r;. /tie. & r J/.P EJ= mA--s TC"""/e. 
Name (Type or Print) 

/£t--7?~v~?e.. m~s11e 
Title (Type or Print) 

111,,Wsigning 

DHMH Standard MOU (6/05) 

For the Department 

BY: ~~~~~~~~~~~~~~ 
Secretary, Department of Health and Mental 
Hygiene 

G I 
,.. ,l'iame CTvne OJ: Pc.int) 

ary . Liotat1e rg, C.P'.IYI., GPPU 
Direrw: 

DHMH Control Number / I- /O~u L- & 
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Attachment A 

Maryland State School Health Council 
Budget 

l l/l/2010-6/30/2013 

Year 1 
November l, 2010 thru June 30, 2011 

Strategic Planning Retreat $5,000 

The funds will cover general meeting costs including: meals, materials, speaker fees and 
trainings. 

Year2 
July 1, 2011thruJune30, 2012 

Strategic Planning Retreat $5,000 

The funds will cover general meeting costs including: meals, materials, speaker fees and 
trainings. 

Year3 
July 1, 2012 thru June 30, 2013 

Strategic Planning Retreat $5,000 

The funds will cover general meeting costs including: meals, materials, speaker fees and 
trainings. 
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FEDERAL FUNDS ATTACHMENT B 
A Summary of Certain Federal Fund Requirements and Restrictions 

[Details of particular laws, which may levy a penalty for noncompliance, 
are available from the Department of Health and Mental Hygiene.] 

l. Form and rule enclosed: 18 U.S.C. 1913 and section 1352 of P.L. 101-121 require that all 
prospective and present subgrantees (this includes all levels of funding) who receive more 
than $100,000 in federal funds must submit the form "Certification Against Lobbying". It 
assures, generally, that recipients will not lobby federal entities with federal funds, and 
that, as is required, they will disclose other lobbying on fonn SF- LLL. 

2. Form and instructions enclosed: "Form LLL, Disclosure of Lobbying Activities" must be 
submitted by those receiving more than $100,000 in federal funds, to disclose any lobbying 
of federal entities (a) with profits from federal contracts or (b) funded with nonfederal 

3. 

funds. , 

Form and summary of Act enclosed: Subrecipients of federal funds on any level must 
complete a "Certification Regarding Environmental Tobacco Smoke," required by Public 
Law 103-227, the Pro-Children Act of 1994. Such law prohibits smoking in any portion 
of any indoor facility owned or leased or contracted for regular provision of health, day 
care, early childhood development, education or library services for children under the age 
of 18. Such language must be included in the conditions of award (they are included in the 
certification, which may be part of such conditions.) This does not apply to those solely 
receiving Medicaid or Medicare, or facilities where WIC coupons are redeemed. 

4. In addition, federal law requires that: 

A) OMB Circular A-133, Audits of States, Local Governments and Non-Profit 
Organizations requires that grantees (both recipients and subrecipients) which expend 
a total of $300,000 or more ($500,000 for fiscal years ending after December 31, 
2003) in federal assistance shall have a single or program-specific audit conducted 
for that year in accordance with the provisions of the Single Audit Act of 1984, P.L. 
98-502, and the Single Audit Act Amendments of 1996, P.L. 104-156. and the Office 
of Management and Budget (OBM) Circular A-133. All subgrantee audit reports, 
performed in compliance with the aforementioned Circular shall be forwarded within 
30 days of report issuance to the DHMH, Audit Division, 605 S. Chapel Gate Lane, 
Old School Building, Baltimore, MD 21229. 

B) All subrecipients of federal funds comply with Sections 503 and 504 of the 
Rehabilitation Act of 1973, the conditions of which are summarized in item (C). 

C) Recipients of$10,000 or more (on any level) must include in their contract language 
the requirements of Sections 503 (language specified) and 504 referenced in item (B). 
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Section 503 of the Rehabilitation Act of 1973, as amended, requires recipients to take 
affirmative action to employ and advance in employment qualified disabled people. 
An affirmative action program must be prepared and maintained by all contractors 
with 50 or more employees and one or more federal contracts of$50,000 or more. 

This clause must appear in subcontracts of $10,000 or more: 

a) The contractor will not discriminate against any employee or applicant for 
employment because of physical or mental handicap in regard to any position 
for which the employee or applicant for employment is qualified. The 
contractor agrees to take affirmative action to employ, advance in employment 
and otherwise treat qualified handicapped individuals without discrimination 
based upon their physical or mental handicap in all upgrading, demotion or 
transfer, recruitment, advertising, layoff or termination, rates of pay or other 
forms of compensation, and selection for training, including apprenticeship. 

b) The contractor agrees to comply with the rules, regulations, and relevant orders 
of the secretary of labor issued pursuant to the act. 

c) In the event of the contractor's non-compliance with the requirements of this 
clause, actions for non-compliance may be taken in accordance with the rules, 
regulations and relevant orders of the secretary of labor issued pursuant to the 
act. 

d) The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices in a form to be prescribed by the director, 
provided by or through the contracting office. Such notices shall state the 
contractor's obligation under the law to take affirmative action to employ and 
advance in employment qualified handicapped employees and applicants for 
employment, and the rights of applicants and employees. 

e) The contractor will notify each labor union or representative of workers 
with which it has a collective bargaining agreement or other contract 
understanding, that the contractor is bound by the terms of Section 503 
of the Rehabilitation Act of 1973, and is committed to take affirmative 
action to employ and advance in employment physically and mentally 
handicapped individuals. 

f) The contractor will include the provisions of this clause in every subcontract or 
purchase order of $10,000 or more unless exempted by rules, regulations, or 
orders of the [federal] secretary issued pursuant to section 503 of the Act, so 
that such provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or purchase 
order as the director of the Office of Federal Contract Compliance Programs 
may direct to enforce such provisions, including action for non-compliance. 
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Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. Sec. 791 
et seg.) prohibits discrimination on the basis of handicap in all federally assisted 
programs and activities. It requires the analysis and making of any changes 
needed in three general areas of operation- programs, activities, and facilities 
and employment. It states, among other things, that: 

Grantees that provide health ... services should undertake tasks such as 
ensuring emergency treatment for the hearing impaired and making certain 
that persons with impaired sensory or speaking skills are not denied effective 
notice with regard to benefits, services, and waivers of rights or consents to 
treatments. 

D) All subrecipients comply with Title VI of the Civil Rights Act of 1964, that they 
must not discriminate in participation by race, color, or national origin. 

E) All subrecipients of federal funds from SAMHSA (Substance Abuse and Mental 
Health Services Administration) or NIH (National Institute of Health) are prohibited 
from paying any direct salary at a rate more than $125,000 per year. (This includes, 
but is not limited to, subrecipients of the Substance Abuse Prevention and Treatment 
and the Community Mental Health Block Grants and NIH research grants.) 

F) There may be no discrimination on the basis of age, according to the requirements of 
the Age Discrimination Act of 1975. 

G) For any education program, as required by Title IX of the Education Amendments of 
1972, there may be no discrimination on the basis of sex. 

H) For research projects, a form for Protection of Human Subjects (Assurance/ 
Certification/ Declaration) should be completed by each level funded, assuring that 
either: (I) there are no human subjects involved, or that (2) an Institutional Review 
Board (IRB) has given its formal approval before human subjects are involved in 
research. [This is normally done during the application process rather than after the 
award is made, as with other assurances and certifications.] 

I) In addition, there are conditions, requirements, and restrictions which apply only to 
specific sources of federal funding. These should be included in your grant/contract 
documents when applicable. 
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DEPARTMENT OF HEAL TH & HUMAN SERVICES 

Public Health Services 
Health Resources and 
Service Administration 
Rockville, MD 20857 

CERTIFICATION REGARDING ENVIRONMENT TOBACCO SMOKE 

Public Law 103-227, also known as the Pro-Children Act of 1994 (Act), requires that smoking not be 
permitted in any portion of any indoor facility owned, or leased or contracted for by an entity and used 
routinely or regularly for the provision of health, day care, early childhood development services, education 
or library services to children under the age of 18, if the services are funded by Federal programs either 
directly or through State or local governments, by Federal grant, contract, loan guarantee. The law also 
applies to children's services that are provided in indoor facilities that are constructed, operated, or 
maintained with such federal funds. The law does not apply to children's services provided in private 
residences, portions of facilities used for impatiens drug or alcohol treatment, service providers whose sole 
sources of applicable Federal funds are Medicare or Medicaid; or facilities where WIC coupons are 
redeemed. Failure to comply will result with the monetary penalty of up to $1000 for each violation and/or 
the imposition of an administrative compliance order on the responsible entity. 

By signing this certification, the offer or/contractor (for acquisitions) or applicanUgrantee (for grants) 
certifies that the submitting organization will comply with the requirements of the Act and will not allow 
smoking within any portion of any indoor facility used for the provision of services for children as defined by 
the Act. 

The submitting organization agrees that it will require that the language of this certification be included in 
any sub-awards which contain provisions for children's services and that all sub-recipients shall certify 
accordingly. 

Signature of Authorized Certifying Official 

4/2004 
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Certification Regarding Lobbying 

The undersigned certifies to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress or an employee of a Member of Congress in connection with 
the awarding of any Federal contract the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement and the extension continuation, renewal amendment or 
modification of any Federal contract, grant loan or cooperative agreement 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress an 
officer or employee of Congress or an employee of a Member of Congress in connection with this Federal 
contract grant loan or cooperative agreement, the undersigned shall complete and submit Standard Form
LLL KDisclosure Form to Report Lobbing" in accordance with it's instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all sub-awards at all tiers (including sub-contract, sub-grants, and contracts 
under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose 
accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered unto. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352 title U.S. Code. Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 for each such failure. 

Award No. Organizational Entry 

Name and Time of Official signing for Organizational Entry 
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DISCLOSURE OF LOBBYING ACTIVITIES 
Com lete this form to disclose lobb in activities ursuant to 31 U.S. C 1352 See reverse for ublic burden disclosure. 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type 
a. Contract a. Bid/offer/application a. Initial filing 
b. Grant b. Initial award b. Material change 
c. Cooperative agreement c. Post-award For Material Change Only; 
d. Loan Year ___ quarter __ _ 
e. Loan guarantee Date of last report ___ _ 
f. Loan insurance 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Sub-awardee, enter 
Prime Sub-awardee Name and address of Prime: 

Tier __ _ 

Con ressional District. if known 
6. Federal Department/Agency: 

8. Federal Action Number, if known; 

'\ 
10. a. Name and Address of Lobbying E tity; 

(If individual, last name, first name, 

11. Amount of Payment (check af 
S actual_..,., __ . 

t1 . •Individuals Performing Services 
'{Including address if different from No. 10a) 
fiast name, first name, Ml): 

'J 

13. Type of Payment (Check alf that apply); 

J~etainer 
_ b. ~ne-t1me fee 

c. ommission = d. Contingent fee 
e. Deferred 

_ f. Other, specify: ----------

14 Brief Description of Services Pe rmed or to Performed and Date(s) of Service, including officer(s), employee(s), 
or Momber(o) oootaded, for Pal'"l lod"31ed lo item 11: \ 

attached Continuation Sheet s SF-LLL-A if necessa 

15. Continuation Sheet(s) SF-LLL-A attached'. ___ _,es __ >I...__ no 

16. Information required through this form is authorized by Signature: 
title 31 U.S.C. section 1352. This disclosure of lobbying 
activities is a maternal representation of fact upon which 'J I 
reliance was placed by the per above when this transaction Print Name li/AK?A?ie~/ /'T-J/:E)tl#>::r ~~ 
was made or entered into. This disclosure is required 
pursuant to 31 U.S.C. 1352. This information will be -
reported to the Congress semi-annually and will be Tille: l ,lt!~p Af!t ~ 
available for public inspection. Any person who fails to file 
the required disclosure shall be subject to a civil penalty of 1.., '-/ 
not less than $10,000 and not more than $100,00 for each Telephone No: >/M ... 7$1-d Oafe: __ ....._.,/<--.._.~~ 
such failure. 

Federal Use Onl Authorized for Local Re roduction Standard form-LLL 



0 Continuation Sheet 
Reporting Entity: ______________ Page ___ of __ _ 

0 

0 Authorized for Local Reproduction Standard Form-LLL-A 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Use 
the SF-LLL-A continuation sheet for additional information if the space on the form is inadequate. Complete all items 
that apply for both the initial filing and material change report. Refer to the implementing guidance published by the 
Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the 
outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the 
last previously submitted report by this reporting entity for this covered Federal action. 

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District if known. 
Check the appropriate classification of the reporting entity that designates if it is, or expects lo be a prime or sub award 
recipient. Identify the tier of the sub-awardee, e.g. the first sub-awardee of the prime is the 191 tier. Sub-awards 
include but are not limited to subcontracts, sub-grants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Sub-awardee", then enter the full name, address, city, 
state, and zip code of the prime Federal recipient. Include Congressional District if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include al least one 
organizational Level below agency name, if known. For example, Department of Transportation, United 
Stales Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter 
the full Catalog of Federal Domestic Assistance (CFOA) number for grants, cooperative agreements. 
loans, and loan commitments 

B. Enter the most appropriate Federal Identifying number available for the Federal action identified in item 1 
(e.g. Request for Proposal (RFP) number, Invitation for BID (IFB) number, grant announcement number, 
the contract, grant, or loan award number, the application/proposal control number assigned by the 
Federal agency). Include prefixes, e.g. "RFP-DE-90-001". 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting 
entity identified in item 4 to influence the covered Federal action. 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 
10 (a). Enter Last Name First Name, and Middle initial (Ml). 

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) 
to the lobbying entity (item 10). Indicate whether the payment has been made (actual) or will be made 
(planned). Check all boxes that apply. If this is a material change report, enter the cumulative amount of 
payment made or planned to be made. 

12. Check the appropriate box (es). Check all boxes that apply. lf payment is made through an in-kind 
contribution, specify the nature and value of the in-kind payment. 

13. Check the appropriate box (es). Check all boxes that apply. If other, specify nature. 



0 

0 
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14. Provide a specific and detailed description of the services that the lobbyist has perfonned, or will be 
expected to perform, and the date(s) of any services rendered. Include all preparatory and related 
activity, not just time spent in actual contact with Federal officials. Identify the Federal Officlal(s) or 
employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted. 

15. Check whether or not a SF-FFF-A Continuation Sheet(s) is attached. 

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

Public reporting burden for this collection of infonnation is estimated to average 30 minutes per response, 
Including time for reviewing instruction searching existing data sources, gathering and maintaining the data needed 
and completing and reviewing the collection of information. Send comments regarding the burden estimate or any 
other aspect of this collection of information, including suggestions for reducing this burden, to the Office of 
Management and Budaet, Paoerwork Reduction Proiect (0348-0046), Washinaton. D.C. 20503. 
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DEBARMENT AFFIRMATIONS 

In accordance with the requirements of United States Office of Management and Budget's 
Grants and Cooperative Agreements with State and Local Governments Circular A-102(d), 
Debannent and Suspension: 

A. AUTHORIZED REPRESENTATIVE 

c. 

I HEREBY AFFIRM THAT: 

I am the ---~....;...._J!-=&,;6..:d....:~;....;;P.~~..;;;;...;;...~=.-----------
(lillc) 

and the duly authorized representative of ~ 
tr1111eJ11iA,,v 1 CJ 77J=Te .;:;a ~L ~7f,1.. r.tt 

(name ofgovcmmenl cnlity) " 

and that I possess the legal authority to make this Affidavit on behalf of myself and the 
entity for which I am acting. 

B. AFFIRMATION REGARDING DEBARMENT 

I HEREBY AFFIRM THAT: 

Neither I, nor to the best of my knowledge, information, and belief, the above entitys, or any 
of its officers, directors, partners, or any of its employees directly involved in obtaining or performing 
contracts with public bodies, has ever been suspended or debarred (including being issued a limited 
denial of participation) by any public entity, except as follows [list each debarment or suspension 
providing the dates of the suspension or debarment, the name of the public entity and the status of the 
proceedings, the name(s) of the person(s) involved and their current positions and responsibilities with 
the entity, the grounds for the debarment or suspension, and the details of each person's involvement in 
any activity that formed the grounds for the debarment or suspension}: 

AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES 

I FURTHER AFFIRM THAT: 

1. The entity was not established and it does not operate in a manner designed to 
evade the application of or defeat the purpose of debannent pursuant to Sections 
16-101, et seq., of the State Finance and Procurement Article of the Annotated 
Code of Maryland; and 

2. The entity is not a successor, assignee, subsidiary, or affiliate of a suspended or 
debarred entity, except as follows [indicate the reason(s) why the affirmations 
cannot be given without qualification]: 



0 
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D. SUB-CONTRACT AFFIRMATION 

I FURTHER AFFIRM THAT: 

Neither I, nor to the best of my knowledge, information, and belief, the above entity, 
has knowingly entered into a contract with a public body under which a person 
debarred or suspended under Title 16 of the State Finance and Procurement Article of 
the Annotated Code of Maryland will provide, directly or indirectly, supplies, 
services, architectural services, construction related services, leases of real property, 
or construction. 

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT 
THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY 
KNOWLEDGE, INFORMATION, AND BELIEF. 

uthorized Representative and Affiant) 


