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Agenda
• Overview

• Updates

• Timeline

• Reporting Requirements

o NOGA

o Amendments (as needed)

o Invoices

o Interim Report

o Final Reports

o Monitoring Visit

• Questions
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Overview

• Budget Bill for fiscal year 2025 (SB0360)

• Requirements defined in COMAR 13A.05.13.00 through 13A.05.13.06 

• Purpose: Provide engaging, hands-on, experiential learning opportunities that support the 
State’s curricular and educational goals and priorities

• Free or reduced admission, full-day and residential field trips, mentoring, activities for 
educators, professional development for teachers

• Updates and information on SAI webpage

https://mgaleg.maryland.gov/2024RS/bills/sb/sb0360e.pdf#page=153
https://dsd.maryland.gov/regulations/Pages/13A.05.13.00.aspx
https://dsd.maryland.gov/regulations/Pages/13A.05.13.06.aspx
https://marylandpublicschools.org/programs/Pages/SAI/index.aspx


Maryland State Department of Education / State Aided Institutions (SAI) Program 06.13.2024 4

Updates

• NOGA 

• Invoicing 

• Budget and Amendments

• Webpage provides forms, templates, updates
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Application Timeline for FY2025

Apr 20, 2023

Application released

June 20,2023

Application closed
Committee reviewed 
applications

Aug 2023

SBOE convened
Reviewed institutions

Jan 2024

Draft budget bill released

Apr 2024

Budget bill passed
List of SAIs published

July 1, 2024

Grant period begins
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NOGA

• Issued July  2025

• Replaces the Grant Agreement

• Signed Assurances
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NOGA Information Update

• Review for accuracy 
and update if 
needed
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Budget and Amendments

• Budget Requests of $1,000 or 15% of total category of 
expenditure, whichever is greater

• Approval is not needed if budget realignment is less, 
however we need notification of  the changes.

• Amendments or changes in the grant program goals or 
budget must be requested at least 45 days before the 
grant period ends (May 15th)

• Written approval will be provided 
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Budget

• To realign budget 
categories and/or 
change allocated 
amounts
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Programmatic

• Change in the 
program 
components
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MSDE budget 
categories

Signed by 
institution

Institution letterhead

Invoice #
Date

NOGA number

Expenses aligned to 
your approved budget

Total being 
invoiced
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Invoices: Calculations

*Excerpt from the payroll report
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Invoices: Supporting Documentation
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Invoices:  Multiple Staff 
• Separate lines

• Aligned in order in supporting 
documents

• Include/Identify only those 
staff members being charged 
to SAI
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Invoicing Schedule

Date Item

July 2024
SAIs may request initial disbursement of 25% 
Monitoring visits commence

of appropriation

October 31, 2024 SAIs submit invoices to MSDE for expenses incurred

January 31, 2025 Interim Report due (C-1-25C)
SAIs submit invoices to MSDE for expenses incurred

April 30, 2025 SAIs submit invoices to MSDE for expenses incurred

July 15, 2025 SAIs submit Final invoices to MSDE for expenses incurred

August 15, 2025 Final progress report (C-1-25 D) is due
Managing for Results (MFR) report is due

https://marylandpublicschools.org/about/Documents/Grants/Resources/C-1-25-C-Form.zip
https://marylandpublicschools.org/about/Documents/Grants/Resources/C-1-25-D-Form.zip
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Invoicing Schedule

Date Item

July 2024
SAIs may request initial disbursement of 25% of appropriation
Monitoring visits commence

October 31, 2024 SAIs submit invoices to MSDE for expenses incurred

January 31, 2025 Interim Report due (C-1-25C)
SAIs submit invoices to MSDE for expenses incurred

April 30, 2025 SAIs submit invoices to MSDE for expenses incurred

July 15, 2025 SAIs submit Final invoices to MSDE for expenses incurred

August 15, 2025 Final progress report (C-1-25 D) is due
Managing for Results (MFR) report is due

https://marylandpublicschools.org/about/Documents/Grants/Resources/C-1-25-C-Form.zip
https://marylandpublicschools.org/about/Documents/Grants/Resources/C-1-25-D-Form.zip
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Interim Progress Report

• C-1-25 C

• Report template available on the SAI 
webpage in Resources

• Captures the progress achieved and 
the grant funds spent at the mid-
point of the grant period

• Due January 31, 2025
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Final Reports: Managing for Results (MFR)

• Requirement in COMAR 13A.05.13.06

• Captures how effective the program was in 
achievement of the grant goals

• Due August 15, 2025

https://dsd.maryland.gov/regulations/Pages/13A.05.13.06.aspx
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Final Reports: Final Progress Report C-1-25D

• C-1-25 D

• Report template available on the SAI 
webpage in Resources

• Captures how the program achieved 
the grant goals and the spend down 
status (See MFR)

• Due August 15, 2025
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Monitoring Visits

• Requirement in COMAR 13A.05.13.06B 

• MSDE conducts an annual site monitoring 
visit for each non-profit funded through 
the SAI Program

https://dsd.maryland.gov/regulations/Pages/13A.05.13.06.aspx
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Questions

• Roslyn Coleman, SAI Program Manager

• (410) 767-3309  sai.applications@maryland.gov

• Nicole Obregon, Special Fiscal Programs Administrator

(410) 767-2939 nicole.obregon@maryland.gov

mailto:sai.applications@maryland.gov
mailto:nicole.Obregon@maryland.gov
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